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Pl Functions
Update a Proposal as a Pl

As a PI, you can:
e Create a Proposal File Update
- View and edit an update
e View an Update Summary
e Create an update PIN
« Allow SPO access to an update
e Delete an update
< Work with forwarded updates, including remove SPO access to an update
« View and print an updated proposal
< View and print a submitted update
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Create a Proposal File Update

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status
(see PI/Co-PI Login). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(PI)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

— _\_‘——~—\._\_

3 © Proposal Functions ._\‘I

e = _'__.o—"'

Q Award And Reporting Functions

© Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-

Principal Investigator (Co-Pl) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

o Letters of Intent

o Proposal Preparation

O Display Reference Status

Q Reyise Submitted Proposal
Budget

o -
. © pProposal File Update b

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal File Update link is
circled.
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3. Click Proposal File Update (Figure 2). The List of Proposals Eligible for
Update screen displays (Figure 3).

List of Proposals Eligible for Update
Prmcgpal lnvestigator's Name: Alan Alphaman
Proposals are eligible for update after they have been submitted to the NSF but before thev are sent fo reviewers

{Click on the columa title to sort by that column. )

Proposal Received Propesal Title
1 Date

Select a Proposal to Work with:

04200595 - MfA, - GPGE M-23 - Do NOT Delete -~
|0k 20102 - MfA - Tast for Sept 1

0420708 - NfA - Funds for Children of the Com

0420115 - NfA - this ttle put in by me prior fo switch over to nsf 01-150

:| Conminue ; H_ Display Submised Updaias ]

Figure 3 List of Proposals Eligible for Update screen. The Continue button
is circled.

Highlight the proposal you want to work on in the List of Proposals Eligible for
Update (Figure 3).

Click the Continue button (Figure 3). The Proposal Update Control screen for
that proposal displays (Figure 4).

Proposal Update Control

Proposal Number: 0420108

Title: Funds for Children of the Corn

There are no updates in progress for this Proposal
Please click on the "Create Update" button to proceed.

A request for a proposal file update automatically will be accepted f submitted prior to:
* the deadhne date speciied m a program solicitaton;

» initiation of external peer review in cases when a target date is utiived; and
» initiation of external peer review i the case of an unsobcited proposal

i —
e

e
|W| Create Update | )

Ty o




pd_pi_functions_for_pfu

Figure 4 Proposal Update Control screen for the selected proposal. The
Create Update button is circled.

6. Click the Create Update button (Figure 4). The Proposal Update Control
screen for the proposal displays (Figure 5).

Proposal Update Control

Proposal Number: 0420108

Title: Funds for Children of the Corn

Update Imtially Created on Sep 23 2004
A request for a proposal file update automatically will be accepted if submitted prior to:

» the deadiine date specified m a program solicitation:
» imtiation of external peer review in cases when a target date 1s utihized; and
» initiation of external peer review in the case of an unsolicited proposal.

e et

:[ View/Edit Update ]{, i Delete Update ] I Create Update Pin ]
E ; [_ View Update Summary J | Allow 5P0 Access |

Figure 5 Proposal Update Control screen. The View/Edit Update button is
circled.

7. Click the View/Edit Update button (Figure 5). The Proposal Update Form
Preparation screen displays (Figure 6). This screen lists all the forms for the
proposal; you can update any form.
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Proposal Update

E‘mpn':ul Number: (420108
Origmal Tile: Funds for Chldren of the Com

Created Diste: Sep 33 1004
Form Preparation

To prepars & form, chick o the approgmiate botton helow

Form Saved - __ Form Saved

(S0 Cover Sheat 23 Ii':'. Progect Euﬂmn .:
|EI Tabide of Contents NA JE" .!‘rl:'ie-:i.De'sErphou:l
[60] References Cied [50] Baographical Skeiches
'_':Tu_} Budgets {Inclodmg Justfication) _":_:'- Current s Pendng Sugrpent
Iﬁi Facilties, Equipment, and Other Resoarces E Supplementary Docs
|£| Proposal Classiication 933
Single Copy Documonts

@ PlCa-PI hfonmbansn NA .E Add Delete Mon Co-Pl Semor Pevsommel NA

@I Desantiom Authorizationdd apphcable) ._:_"-" Change Pl

IE! List of Soggested Feviewers (optonali

El Additional Sagle Copy Docoments

l Propogal Lipdat Jusbicaion Nola

Figure 6 Proposal Update Form Preparation screen. The Go button for
Project Summary is circled.

Click the Go button for the form that you want to update (Figure 6). See Prepare
Proposal Forms for the instructions for any form.

Type or copy and paste text in the text box for the form or upload a new file to
replace the old file. See Acceptable Formats for FastLane and Upload a File for
instructions. After you have accepted the uploaded form or saved the text in the
text box, the Proposal Update Form Preparation screen displays (Figure 7).
The updated form (the Project Summary in Figure 7 as an example) now displays
in red and is marked as Changed with the date of the change.
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Proposal Update

Proposal Number: 0420108
Original Title: Funds for Chddren of the Com

Created Date: Sep 23 2004
Form Preparation

l'o prepare a form, chck on the appropniate button below

Form Saved E Fanrm Saved
'E Cover Sheet 09/23104 : !ﬁ5 Propect Summnary (Changed) %2304 |
E Table of Contents NA E Project j:|l,"§.|'|'i1:ﬂj|:|1'| . .
[60] Refrences Cited [60] Biographical Sketches
[G0] Budgets (lnckuding Fustification) [B0) Cisvent and Pending Support
(89] Faclities, Equipment, and Other Resoarces [80] Supplementsry Docs
(8] Proposal Classification 0912304
Simgle Copy Documants
|50] pCo-PI Information MiA [60)  AddDelrte Nan Co-PI Senicr Persoane] N
[BE] Deviation Authoriation(d spplicable) [50] Change P1

EI List of Suggested Keviewers (optional)
.E"_U'] Additional Smgle Copy Documents

:"[—— Preposal Updale Jstication bata - =

Figure 7 Proposal Update Form Preparation screen. The updated form
(circled) is in red and marked as Changed with the date of the change. The
Proposal Update Justification Note button is circled.

10. Repeat Step 9 for any forms you want to replace.

11. Click the Proposal Update Justification Note button (Figure 7). The
Justification Note screen displays (Figure 8) with a text box for entering the
justification for the Proposal File Update.



Pl Functions

Proposal Namber: 0420108
Title: Funds for Children of the Comm
Update Number: 1
Please provide a justification for the requested form updates in the space provided
below. Please note why vou are requesfing file replacement(s) and describe any changes

hetween the original and proposed replacement forms,

Type yoor juscification here.

Figure 8 Justification Note screen. The OK button is circled.

12. Type or copy and paste the Justification in the text box (Figure 8).
13. Click the OK button (Figure 8). A screen displays (Figure 9) with the message
that the Justification Note has been saved.

Justification Note for the update has been saved.

Figure 9 Screen with the message that the Justification Note has been
saved.

14. Click the OK button (Figure 9). The Proposal Update Form Preparation
screen displays (Figure 7).
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View and Edit a Proposal File Update

If a Proposal File Update has already been created, you may view and also edit it.

1. On the FastLane Home Page screen, log in as a Pl or Co-PI to Proposals,
Awards, and Status (see PI/Co-PI Login). The Principal Investigator (P1)/Co-
Principal Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(PI)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

— T

-

_H. © Proposal Functions b

b __‘___,—ﬂ"

Q Award And Reporting Functions

© Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (Pl1)/Co-

Principal Investigator (Co-Pl) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

o Letters of Intent

O Proposal Preparation

O Display Reference Status

Q Reyise Submitted Proposal
Budget

{:--\u Propesal File Update )

e e
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Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal File Update link is
circled.

3. Click the Proposal File Update link (Figure 2). The List of Proposals Eligible
for Update screen displays (Figure 3).

List of Proposals Eligible for Update
Prmcapal lnvestigator's Name: Alan Alphaman
Proposals are eligible for update after they have been submitted to the NSF but before thev are sent fo reviewers

{Click on the columa title to sort by that column. )

Proposal Received
n Date Proposal Title
Select a Proposal to Work with:

C4.2009% - MfA - GPGE M-23 - Do NOT Delste b
0420102 - NfA - Tast for Sept 1
0420708 - A - Funds Eor Children of the Com

0420115 - NfA - thirs ttle put in by me prior o switch over to nsf 01-150

':_'-| .;;c.r.unwe'[:[ Display Submised Updaies. |

Figure 3 List of Proposals Eligible for Update screen. The Continue button
is circled.

Highlight the proposal you want to work on in the List of Proposals Eligible for
Update (Figure 3).

. Click the Continue button (Figure 3). The Proposal Update Control screen for
that proposal displays (Figure 4).

Proposal Update Control

Proposal Number: 0420108

Title: Funds for Children of the Com

Update Imitially Created on Sep 23 2004
A request for a proposal file update automatically will be accepted if subnutted prior to:

* the deadline date specified in a program solicitation;
= initiation of external peer review in cases when a target date is utilized; and
» mitiation of external peer review m the case of an unsolicited proposal.

; View/Edit Update _I‘ |_ Delete Update ] [ Create Update P ]
= s

I [__ViewUpdate Summary__| [ AllowSPO Access |

——
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Figure 4 Proposal Update Control screen. The View/Edit Update button is
circled.

6. Click the View/Edit Update button (Figure 4). The Proposal Update Form
Preparation screen displays (Figure 5) with these options:
= View a section of an updated proposal
e Update a section or edit an updated section
« View and edit the Justification Note

Proposal Update

Proposal Number: 3420108
Omginad Title: Funds for Chaldren of the Com

Created Date: Sep 23 2004
Form Preparation

l'o prepare a form, chck on the appropniate button below

Form Raved ; Earm Saved
E Caver Sheet 0972304 ! (0] Project Summary (Changed) DR2304
E Table of Contents NiA EE: Propect Description
[60] References Cited [60] Biograptical Sketches
E Budgets (Inchudmg Justfication) E, Cizrent and Pending Suppost
E Facilities, Equipmmest, and Other Resources _ﬂ_': Supplementary Does
=) 0972304

I Proposal Classification
Simgle Copy Documents

El P1Co-P] Indformation A 150 AddDelets Nan Co-Pl Senor Persomnel M
[G8] Deviation Authorization¥ spplicable) (8] Change F1
_-G_'j-l List of Snggested Keviewers {optional)
:LU] Additional Smgle Copy Documents
:--[_-_ a Prnpns;l'...!pd:l.n-}.l;hicallm“uh__.-fl- HE

Figure 5 Proposal Update Form Preparation screen. The Go button for the
updated section and the Proposal Update Justification Note button are
circled.

View a Section of an Updated Proposal

1. On the Proposal Update Form Preparation screen (Figure 5), click the Go
button for the updated section that you want to view. The File Upload screen
displays for that section, for example, the Project Summary, as in Figure 6.

10
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Project Summary

MEW! File uploads no longer have to be in PDF format!

Theze fes wall autormabcally be comeerted to PDE format
Folleon this lnke for a bst of Supported file Tormats (Opens newr wandew)
Follow this nk for New Upload Instructions {Cpens nesw window)
Mote: Chelomg on the Display Current Project Susrmary button will display a PLE document s this

windawe
Cmee you have renewred the document, click on the broweser's "Back” bulton to retum bo thes page

__ | L.-u[.:-.ﬂy Caurnignd Fiopict Z';-..Jrr-.'rlur_:.r _I

e e

I Cieleta Cusrent Fraject Swnmany |
Size: 234473 Last mod Fri Mar 12 1558:52 EST 2004 Pages 1

Figure 6 Project Summary File Upload screen. The Display Current Project
Summary button is circled.

2. Click the Display Current form button for that section, as in Figure 6 for the
Project Summary. The updated file displays in PDF format. If you need to
download Adobe Reader, see Adobe Reader for FastLane.

3. Click the browser back button to return to the Proposal Update Form
Preparation screen (Figure 5).

Update a Section or Edit the Updated Section

1. On the Proposal Update Form Preparation screen (Figure 5), click the Go
button for the section you want to edit (see Prepare Proposal Forms for
instructions for any form). The text box screen or the File Upload screen for that
form displays.

2. Type or copy and paste text in the text box or upload a new file to replace the old
file. See Acceptable Formats for FastLane and Upload a File for instructions. After
you have accepted the upload or saved the text in the text box, the Proposal
Update Form Preparation screen displays (Figure 5).

View and Edit the Justification Note

1. On the Proposal Update Form Preparation screen (Figure 5), click the
Proposal Update Justification Note button. The Justification Note screen
displays (Figure 7).

11
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Proposal Namber: 0420108
Title: Funds for Children of the Comm
Update Number: 1
Please provide a justification for the requested form updates in the space provided
below. Please note why vou are requesfing file replacement(s) and describe any changes

hetween the original and proposed replacement forms,

Type yoor juscification here.

Figure 7 Justification Note screen. The OK button is circled.

2. View and edit the Justification as you require (Figure 7).
3. Click the OK button (Figure 7). A screen displays (Figure 8) with the message
that FastLane has saved the Justification Note.

Justification Note for the update has been saved.

Figure 8 Screen with the message that the Justification Note has been
saved.

4. Click the OK button (Figure 8). The Proposal Update Form Preparation screen
displays (Figure 5).

12
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View the Update Summary

1. Access the Proposal Update Control screen (Figure 1) (see View and Edit a
Proposal File Update, Step 1 through Step 5).

Proposal Update Control

Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Initially Created on Sep 23 2004
A request for a proposal file update automatically will be accepted i submitted prior to;
* the deadline date specified n a program solicitation;

= instiation of external peer review m cases when a target date is utilized; and
= mitiation of external peer review i the case of an unsolicited proposal

[ ViewEditUpdate | [ DeleteUpdate | [ Create UpdatePin |

:[ View Update Summary - ][ Allow SPO Access |

Figure 1 Proposal Update Control screen. The View Update Summary
button is circled.

2. Click the View Update Summary button (Figure 1). The Proposal Update

Summary screen displays (Figure 2) with the status of the update and a listing
of the updated sections. You have these options:

e View the current section, the section as it was submitted to NSF

- View the proposed replacement section, the section as it has been updated
= View the Justification Note for the update

13
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Proposal Update Summary

Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Namber: 1

Update Status: Initiated, 5PO Access Not Allowed

PI Mame: Alan Alphaman

AOR Name; Electronically Signed Dage
Update Submitted to NSF on

Program Officer: Not vet assigned.

Phone: N/A Emad:

Update Processed by NSF onc

& Project Summary (Additicn Requested)

: |_-F View Current Sechon _‘-} [ View Proposed Replacement Saction ]

| View Proposal Update Justification Note ]

Figure 2 Proposal Update Summary screen. The View Current Section
button is circled.

View the Current Section

1. On the Proposal Update Summary screen (Figure 2), in the box listing the
updated sections, click the radio button for the current section you want to view.

2. Click the View Current Section button (Figure 2). The section displays in PDF
format. If you need to download Adobe Reader, see Adobe Reader for FastLane.

3. Click the back button on the browser to return to the Proposal Update
Summary screen (Figure 2).

View the Proposed Replacement Section

1. On the Proposal Update Summary screen (Figure 3), in the box listing the
updated sections, click the radio button for the updated section that you want to
view.

14
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Proposal Update Summary

Proposal Number: 0420108
Title: Fands for Children of the Com
Update Number: 1

Update Status: Initiated, SPO Access Not Allowed

PI Mame: Alan Alphaman

ACE Name: Electromcally Signed Date:
Update Submitted to WSF on

Program (MEcer: Not vet assigned.

Phone: N/A Email

Update Processed by NSF on:

@ Project Summary (Addition Requested)

 —— ——__

View Cument Section ]I_ View Froposed Replacement Section |

L View Proposal Update Justification Naie 1]

Figure 3 Proposal Update Summary screen. The View Proposed
Replacement Section button is circled.

2. Click the View Proposed Replacement Section button (Figure 3). The form
displays in PDF format. If you need to download Adobe Reader, see Adobe
Reader for FastLane.

3. Click the back button on the browser to return to the Proposal Update
Summary screen (Figure 3).

View the Justification Note

1. On the Proposal Update Summary screen (Figure 4), click the View Proposal
Update Justification Note button. The Justification Note screen displays
(Figure 5).

15
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Proposal Update Summary

Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Number: 1

Update Status: Initiated, SPO Access Not Allowed

Pl Name: Alan Alphaman

AQR Name: Electronically Signed Date:
Update Submutted to NSF on:

Program Officer: Not vet assigned.

Phone: N/A Email

Update Processed by NSF on:

# Project Summary (Addition Requested)

[ View Current Section | |_ View Proposed Reglacemeant Saction J
A | \iew Propasal Update Justification Nate =5
—_— —

Figure 4 Proposal Update Summary screen. The View Proposal Update
Justification Note button is circled.

16



Pl Functions

Proposal Number: 0420108
Title: Funds for Children of the Corn

Update Number: 1

Justification Note for the Requested Update

IType your juscificacion here.

Figure 5 Justification Note screen. The OK button is circled.

2. Click the OK button (Figure 5). The Proposal Update Summary screen displays
(Figure 4).

17
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Create an Update PIN

1. Access the Proposal Update Control screen (Figure 1) (see View and Edit a
Proposal File Update, Step 1 through Step 5).

Proposal Update Control

Proposal Number: 0420108

Title: Funds for Children of the Comn

Update Initially Created on Sep 23 2004
A request for a proposal file update automatically will be accepted if submitted prior to:

+ the deadline date specified in a program solicitation;
+ mitiation of external peer review in cases when a target date is utilized; and
» mitiation of external peer review m the case of an unsolicited proposal

—— e —

ViewEditUpdate | [ DeleteUpdate | [  Create Update Pin '}'

[ ViewUpdate Summary | | “Allow SPO Access |

Figure 1 Proposal Update Control screen. The Create Update PIN button is
circled.

2. Click the Create Update PIN button (Figure 1). The Proposal File Update PIN
Control screen displays (Figure 2).

E"mpnnl File L‘pﬂxte PIN Contrel for Prqnﬂ.-l No. 0420108

Type the PIN surnber you wasnt o nssiga to the Propossl File Updpte:

Please type the PIN again e,

( [ox)

b M

Figure 2 Proposal File Update PIN Control screen. The OK button is circled.

3. Type the PIN number in the boxes (Figure 2).

4. Click the OK button (Figure 2). A screen displays (Figure 3) with the message
that the PIN number has been changed.

5. Click the OK button (Figure 3). The Proposal Update Control screen displays
(Figure 1).

18
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Delete a Proposal File Update

1. Access the Proposal Update Control screen (Figure 1) (see View and Edit a
Proposal File Update, Step 1 through Step 5).

Proposal Update Control

Proposal Number: 0420108

Title: Funds for Children of the Corn

Update Initially Created on Sep 23 2004
A request for a proposal file update automatically will be accepted if submitted prior to:

+ the deadiine date specified in a program solicitation;
« initiation of external peer review in cases when a target date is utilized; and
+ initiation of external peer review in the case of an unsolicited proposal

View/EditUpdate | (| " Delete Update_ D) [ Creale Update Pin |
[ ViewUp date Summ;r'_.r | | Allow SPO Accaess |

Figure 1 Proposal Update Control screen. The Delete Update button is
circled.

2. Click the Delete Update button (Figure 1). A screen displays (Figure 2) with a
message for you to confirm that you want to delete that Proposal File Update and
a warning that the update cannot be restored.

Pleaze confirm that vou wish to delete the Proposal File Update for Proposal No.
0420108. This action is irreversible.

©

Figure 2 Screen with a message for you to confirm that you want to delete
the Proposal File Update. The OK button is circled.

3. Click the OK button (Figure 2). A screen displays (Figure 3) with the message
that the update is deleted.

19
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The Proposal File Update Request has heen deleted.

Figure 3 Screen with the message that the update has been deleted.

4. Click the OK button (Figure 3). The Proposal Update Control screen displays
(Figure 1).

20
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Allow SPO Access to a Proposal File Update

1. Access the Proposal Update Control screen (Figure 1) (see View and Edit a
Proposal File Update, Step 1 through Step 5).

Proposal Update Control

Proposal Number: 0420108

Title: Funds for Children of the Corn

Update Initially Created on Sep 23 2004
A request for a proposal file update stomatically will be accepted if submitted prior to
+ the deadine date specified m a program sohcitation;

+ mitiation of external peer review m cases when a target date is utized; and
+ mitiation of external peer review in the case of an wnsolicited proposal

| ViewEditUpdate | | DeleteUpdate | |

Create Update Pin ]
[ ViewUpdate Summary |  AllowSPD Access )

)

Figure 1 Proposal Update Control screen. The Allow SPO Access button is
circled.

2. Click the Allow SPO Access button (Figure 1). A screen displays (Figure 2) with

a message for you to confirm that you want to allow SPO access to the Proposal
File Update.

Please confirm that vou wish to grant access to the Proposal File Update 1 for Proposal
No. 0420108, PI= may no longer edit an update after granting access to the SPO.

Figure 2 Screen with message for you to confirm that you want to grant
the SPO access to the update. The OK button is circled.

3. Click the OK button (Figure 2). The Access to Proposal File Update Has Been
Given to Your SPO screen displays (Figure 3) with the message that the SPO
has access to the Proposal File Update. The screen also lists the names of people
to whom FastLane has sent emails to notify them of the SPO's access.

21
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Access to Proposal File Update has been given to your SPOqs).

Emal(s) has been sent to the Eollowng mdinduals, notifng them of the updated access

Alan Tester-man
Bharat Prasad
Alan Alphaman
Flarun Chetla
Dran Sullivan
Alan o'cool
FPeter Soverel
Tom Jerry
Clement Atlee
Soumya Eondapalh
Themas Latter

o)

Figure 3 Access to Proposal File Update Has Been Given to Your SPO
screen.

4. Click the OK button (Figure 3). The Proposal Update Control screen displays
(Figure 4) with the update now listed as a Forwarded Update.

Proposal Update Control

Proposal Namber: 0420108
Title: Funds for Children of the Corn
A request for a proposal file update sutomatically will be accepted if submitted prior to:
¢ the deadline date specified m a program solicitation,

+ mitiation of external peer review m cases when a target date is utilized, and
+ mitiation of external peer review mn the case of an unsolicited proposal

Forwarded Updates
n*-mFEEQm ..|

[ ViewUpdate Summary | [ Remove SPOAccess. |

Figure 4 Proposal Update Control screen after you have given the SPO
access to the Proposal File Update.

22
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Work with Forwarded Updates
Work with Forwarded Proposal File Updates

1. On the FastLane Home Page screen, log in as a Pl to Proposals, Awards, and
Status (see P1/Co-Pl Login). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

— B

F il 5 . .
L Piroposal Functions )
"\-\__\__- -

© Award And Reporting Functions

© Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-

Principal Investigator (Co-Pl) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

o Letiers of Intent

o Proposal Preparation

O Display Reference Status

0 Revise Submitted Proposal
Budget

— ——

.-'---F T
. © Propaosal File Update )

23
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Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal File Update link is
circled.

3. Click Proposal File Update (Figure 2). The List of Proposals Eligible for
Update screen displays (Figure 3).

List of Proposals Eligible for Update
Prncpal lvestigator’s Name: Alan Alphaman

Proposals are eligible for update afrer they have been submitted to the NSF but before they are seat to reviewers

(Click on the colamus fitle to sort by that column. )

Proposal Recerved

Proposal Title

D Date e

Select a Proposal to Work with:

(0420099 - MiA - GPG 04-23 - Do NOT Delels Tl

(420702 - N/A - Tasl for Sept 1
|D4205108 - NJA - Funds for Childsen of the Com

420115 - N/A - Bis tile put in by me preor 1o switch over o nsfl1-150 b

[ Continue | Display Submitted Lpdates |

Figure 3 List of Proposals Eligible for Update screen. The Continue button
is circled.

4. Highlight the proposal whose update you want to view in the List of Proposals
Eligible for Update (Figure 3)

5. Click the Continue button (Figure 3). The Proposal Update Control screen for
that proposal displays (Figure 4) with a list of the updates that the SPO has
access to in the Forward Updates list, along with their NSF acceptance status.
You have these options for working with updates that the SPO has access to:

+ View the Update Summary for a forwarded update

< Remove SPO access to an update

- View and print an updated proposal if the update has automatically approved
status
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Proposal Update Control

Proposal Number: 0420108
Title: Funds for Children of the Com
A request for a proposal file update automatically will be accepted if submitted prior to:
» the deadline date specified m a program solicitaton,

+ mitiation of external peer review m cases when a lar.get date is utilized; and
+ mitiation of external peer review i the case of an unsolicited proposal

Forwarded Updates

[.  ViewUpdate Summary | [ FRemove SFO Access ]

Figure 4 Proposal Update Control screen after the SPO has been given
access to a Proposal File Update.
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View the Update Summary for a Forwarded Update

1. Access the Proposal File Update Control screen (Figure 1) (see Work with
Forwarded Updates).

Proposal Update Control

Proposal Number: 0420108

Title: Funds for Children of the Corn

A request for a proposal file update awtomatically will be accepted if submatted prior to:

* the deadbne date spectied m a program solicitation;
» mitiation of external peer review in cases when a target date is utilized; and
« mitiation of external Peer review i the case of an unsobcited proposal

Forwarded Updates

pp—— —

1 View Update Summa-ry 3 [ Hemove SP0 Access ]

=

Figure 1 Proposal Update Control screen with the Forwarded Updates list.
The View Update Summary button is circled.

2. Highlight in the Forwarded Updates list (Figure 1) the update whose Update
Summary you want to view.

3. Click the View Update Summary button (Figure 1). The Proposal Update
Summary screen displays (Figure 2). You have these options:
- View the current section, the section as it was first submitted to NSF
- View the proposed replacement section, the section as it has been updated
- View the Justification Note for the update
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Proposal Update Summary

Proposal Nomber: 0420108
Title: Fands for Children of the Corn
Update Number: 1

Update Status: Allow SPO Sobmir

Pl Name: Alan Alphaman

AQR Name: Electronically Signed Diate:
Update Submstted to NSF onc

Program Officer: Not vet assigned.

Phone: N/A Email

Update Processed by NSF on:

& Project Summary (Addition Requested)

& View Current Section g I View Proposed Replacement Section |

— =

1 View Proposal Update Justification Mote |

Figure 2 Proposal Update Summary screen. The View Current Section
button is circled.

View the Current Section

1. On the Proposal Update Summary screen (Figure 2), in the box listing the
updated sections, click the radio button for the current section you want to view.

2. Click the View Current Section button (Figure 2). The form displays in PDF
format. If you need to download Adobe Reader, see Adobe Reader for Fastlane.

3. Click the back button on the browser to return to the Proposal Update
Summary screen (Figure 2).

View the Proposed Replacement Section

1. On the Proposal Update Summary screen (Figure 3), in the box listing the
updated forms, click the radio button for the updated section that you want to
view.
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Proposal Update Summary

Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Number: 1

l'pd:ﬂ:.- Statas: Allow SPO Submit

PI Name: Alam Alphaman

ADOR Name: Electronically Signed Date:
Update Submtted to NSF on:

Program Officer: Not vet assigned.

Phone: N/A Email

Update Processed by N5F on

% Project Summary (Addition Requested)

View Current Section | [ ¢~ View Proposed Replacemeant Seclion j

= ——

| View Proposal Updale Justification Note |

Figure 3 Proposal Update Summary screen. The View Proposed
Replacement Section button is circled.

Click the View Proposed Replacement Section button (Figure 3). The form
displays in PDF format. If you need to download Adobe Reader, see Adobe
Reader for FastlLane.

Click the back button on the browser to return to the Proposal Update
Summary screen (Figure 3).

View the Justification Note

1.
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Proposal Update Summary

Prnpus:t Number: 0420108
Title: Funds for Children of the Corn
Update Nomber: 1

Update Status: Allow SPO Submit

| PI Mame: Alan Alphaman

AQR Name: Electronically Signed Diate:
| Update Submitted to NSF on:
| Program Officer: Noi vet assigned.
| Phone: NFA Emai-

j Update Processed by N5F on:

& Project Summary (Addition Requested)

[ ViewCureniSection | | View Proposed Replacement Section |

L _
" o —

[« ViewProposal Update Justification Note ) |

e ——

Figure 4 Proposal Update Summary screen. The View Proposal Update
Justification Note button is circled.
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Proposal Number: 0420108
Title: Funds for Children of the Corn

Update Number: 1

Justification Note for the Requested Update

IType your juscificacion here.

Figure 5 Justification Note screen. The OK button is circled.

2. Click the OK button (Figure 4). The Proposal Update Summary screen displays
(Figure 4).
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View and Print an Updated Proposal

If the Proposal File Update has the status of Automatically Accepted, on the
Proposal Update Summary screen, you have an option to view and print the
updated proposal.

1. Access the Proposal Update Control screen (Figure 1) (see Work with
Forwarded Updates).

Proposal Update Control

Proposal Number: 0242855

Title: EFW - NORAAL WITHDRAWAL CASE 2

Update Initiallv Created on Aung 11 2004
A request for a proposal file update automatcally will be accepted if submatted prior to;
* the deadine date specthed m a program sobcitation:

* tnitiation of external peer review in cases when a target date is utilized; and
« mitiation of external pesr review m the case of an unsolicited proposal.

View/Edil Updaie ] [ Delete Updaie | | Create LUipdate Pin |
[ ViewlUpdate Summary ||  Allow SPO Access

Forwarded Updates
[1-Automatcally Accepted

==

[ View Updale Summa;-” )| RemoveSPOAccess |

Figure 1 Proposal Update Control screen with an Automatically Accepted
update highlighted. The View Update Summary button is circled.

2. Highlight the Automatically Accepted update in the Forwarded Updates list
(Figure 1).

3. Click the View Update Summary button (Figure 1).The Update Summary Log
screen displays (Figure 2).
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Update Summary Log

Proposal Number: 0242855
Title: EPW - NOBMAL WITHDEAWAL CASE 2
Update MNumber: 1

File Update Status: Automatically Accepted

| PI Mame - Alan Alphaman

ADE Name - Alan alphaman Electronically Sipned Date - May 20 2003
Fil= Update Submitted to N5F on : May 20 2003

Program Oficer - Not vet assigned.

Phoge : Email -

File Update Processed by NSF onc May 20 2003

@ Project Desciiption |

[ Viewlnitial File | [ ViewReplacementFile |

] View Proposal Update Justification Nate 1

ViewPnnt Proposal | b

= - J——

==

Figure 2 Update Summary Log screen. The View/Print Proposal button is
circled.

4. Click the View/Print Proposal button (Figure 2). The View Submitted
Proposal screen displays (Figure 3).

View Submitted Proposal

Please chick on the appropriate "GO" batton to display the docoment.
You need to have Adobe Acrobat viewer installed on vour compater to view these PDF documents.
Omece you have finished viewing or printing the document -- use your browser’s Back bufton to retarn 1o the menu

MOTE: The PDF display may take a few mumites -- especially if vou have
selected the "Print Enfire Proposal” option.
Picase be patient and do not contimually click the "G0° atton.

GO Cover Sheet (GOJ Project Summary

Table Of Coateats [60) Project Description

G0)] References Cited [60) Bio Sketch

(6D) Budget (Incksding Justification) [GO) Curvent and Pending

GO Facilties E Supplementary Docs

G0 PI CaPI Info (58] Deviation Authorization

Miﬂ_ﬁeym E Additional Single Copy Docoments
¢ 159 Print Entie Pmpo_s'ai:;.
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Figure 3 View Submitted Proposal screen. The Print Entire Proposal button
is circled.

5. Click the Go button for the form you want to view. The form displays in PDF
format. If you need to download Adobe Acrobat, see Adobe Reader for FastLane.

6. Click the Print icon on the Adobe toolbar to print the form.

7. Click the browser back button to return to the View Submitted Proposal screen
(Figure 3).

8. To print the entire proposal, on the View Submitted Proposal screen
(Figure 3), click the Go button for Print Entire Proposal. FastLane concatenates
the files for the proposal and prints the proposal as one PDF document.
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Remove SPO Access to a Proposal File Update

1. Access the Proposal Update Control screen (Figure 1) (see Work with
Forwarded Updates).

Proposal Update Control

Proposal Number; 0420108
Title: Funds for Children of the Corn
A request for a proposal file update automatically will be accepted if submitted prior to:
» the deadine date specified in 2 program solicitation;

+ mitiation of external peer review in cases when a target date is utibred; and
+ mitiation of external peer review in the case of an unsolicited proposal

Forwarded Updates

— —

| ViewUpdate Summary | [~ Remove SP0 Access |

.

— —

Figure 1 Proposal Update Control screen. The Remove SPO Access button is
circled.

2. In the Forwarded Updates list (Figure 1), highlight the update that you want to

remove SPO access to.
3. Click the Remove SPO Access button (Figure 1). A screen displays (Figure 2)
with a message for you to confirm that you want to remove SPO access to the

update.

Please confirm you wish to remove SPO access to Proposal File Update 1 for Proposal
No. 0420108, SP0s would no longer be able to edit the update,

Figure 2 Screen with a message for you to confirm that you want to
remove SPO access to the update. The OK button is circled.
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4. Click the OK button (Figure 2). A screen displays (Figure 3) with the message
that SPO access to the update has been removed.

=P access has been successfully removed.

Figure 3 Screen with the confirmation message that SPO access to the
update has been removed.

5. Click the OK button (Figure 3). The Proposal Update Control screen displays.
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View Submitted Updates
View Submitted Updates

1. On the FastLane Home Page screen, log in as a Pl to Proposals, Awards, and
Status (see P1/Co-Pl Login). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

i ———
-

_ O Proposal Functions

e e

.

@ Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-

Principal Investigator (Co-P1) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

O | etiers of Intent

Q Proposal Preparation

O Praposal Status
O Display Reference Status

Q Reyise Submitted Proposal
Budget

e ™
. © pProposal File Update b
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Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal File Update link is
circled.

3. Click Proposal File Update (Figure 2). The List of Proposals Eligible for
Update screen displays (Figure 3).

List of Proposzals Eligible for Update
Principal Investigator's Wame: Alan Alphaman

Proposals are eligible for update alter they have been submitted to the NSF buat before they are senl to reviewers

(Click om the column fitle fo sort by that columa. )

Proposal  Receved
D Datw S e
~NiA- TEST_PROPOSAL -

(0242855 - MjA- EPW MORMAL WITHDRAWAL CASE 2
(0413532 - N/A - SBIR Phase | test for Alab2

Select a Proposal to Work with: |
[
10413532 - NAA - NSF East Asia Summear nstifutes fos S Graduate Sudents - I

! Conlinue ] {-:" Ji‘llpl:',’Submd.Updmn- ":-]

Figure 3 List of Proposals Eligible for Update screen. The Display Submitted
Updates button is circled.

4. Click the Display Submitted Updates button (Figure 3). The Submitted
Proposal File Updates screen displays (Figure 4).

Submitted Proposal File Updates
Principal Imvestigator's Name: Alan Alphaman

{Click on the column title to sort by that column. )
P‘_I.'DE sal S.g. wence .
D Nam Status al Title
Select a Proposal to Work with:

'5234.?42 -3- Wimdra-.n.-n - lina E'u:n name iest Cod
0234742 - 4 - Acceptad by NSF - lina bio name test -
02347421 - Automatically Accepted _lina bio nametast

S

=5 g
:[ Continus ]|| Display Updateable ]
-

e -

Figure 4 Submitted Proposal File Updates screen. The Continue button is
circled.

5. Highlight the proposal whose update you want to check from the Submitted
Proposal File Updates list (Figure 4).
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6. Click the Continue button (Figure 4). The Update Summary Log screen
displays (Figures 5) with the status of the Proposal File Update and a listing of
the updated sections. You have these options:
< View the initial file, the file as it was originally submitted to NSF
- View the replacement file, the file as it has been updated
- View the Justification Note for the update
- View/print the updated proposal (if the Proposal File Update has Automatically

Accepted status)

Update Summary Log

FIBFG":I xl! I-I!ll"r: “111“"
Title: EPW - NOBAAL WITHDREAWAL CASE Test
Update Number: I

File Update Status: Antomatically Accepied

Pl Wame - Alan Alphaman

AQE Name - Alan alphaman Eleciromically Signed Date - May 20 1003
File Update Submitted to NSF on - May 20 2003

Program Odfficer - Not vef assigned.

Phone - Email

File Update Processed by NSF on: May 20 2003

& Project Description

| " \hesw Initial File ) [ View Replacemanl File |

I View Fioposal Updale Jusidcabhon Mole I

| ViewiPrinl Praposal

Figure 5 Update Summary Log screen. The View Initial File button is
circled.

View the Initial File

1. On the Update Summary Log screen (Figure 5), in the box listing the updated
file, click the radio button for the initial file you want to view.

2. Click the View Initial File button (Figure 5). The form displays in PDF format. If
you need to download Adobe Reader, see Adobe Reader for FastlLane.

3. Click the back button on the browser to return to the Update Summary Log
screen (Figure 5).

View the Replacement File

1. On the Update Summary Log screen (Figure 6), in the box listing the updated
sections, click the radio button for the replacement file you want to view.
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Update Summary Log

Proposal Number: 0242847
Title: EPW - NORMAL WITHDRAWAL CASE Test
Update Namber: 2

File Update Status: Avtomatically Accepted

Pl Name - Alan Alphaman

AOR Name - Alan alphaman Electronically Signed Date - May 20 2003
File Update Submitted to NSF on - May 20 2003

Program Chficer - Not vet assioned.

Phone - Email :

Fil= Update Processed by NSF oo Mav 20 2003

# Project Description

[ Wiew initial File | [ ".'-awﬂapla-uamaﬂl:hla .

[ View Proposal Update Justficaton Naole ]

ViewPrint Proposal |

Figure 6 Update Summary Log screen. The View Replacement File button is
circled.

2. Click the View Proposed Replacement Section button (Figure 6). The form
displays in PDF format. If you need to download Adobe Reader, see Adobe

Reader for FastLane.
3. Click the back button on the browser to return to the Update Summary Log

screen (Figure 6).

View the Justification Note

1. On the Update Summary Log screen (Figure 7), click the View Proposal
Update Justification Note button. The Justification Note screen displays
(Figure 8).
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Update Summary Log

Proposal Number: 0242547
Title: EPYW - NORAMAL WITHDEAWAL CASE Test
Update Number: 2

File Update Statws: Antomatically Accepred

Pl Mame : Alan Alphaman

AOR Name . Alan alphaman Electranically Signed Date - Nay 20 2003
File Update Submitted to NSF on - May 20 2003

Program CHficer - Not vet assigned.

Phone Ernail

File Update Processed by NSF e May 20 2003

# Project Description

View inilial File | [ ViewHaplacemantFile |

== _iew Propasal Update Justhcabon Note ) 1

[ ViewiPrintProposal |

Figure 7 Update Summary Log screen. The View Proposal Update
Justification Note button is circled.

Proposal Number: 02421847
Title: EPW - NORAMAL WITHDRAWAL CASE Test

Update Number: 2

Justification Note for the Requested Update

Headed tc make change.
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Figure 8 Justification Note screen. The OK button is circled.

2. Click the OK button (Figure 8). The Update Summary Log screen displays
(Figure 7).
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View and Print a Submitted Proposal File Update

If a Proposal File Update has the status of Automatically Accepted, on the Update
Summary Log screen, you have the option to view and print the updated proposal.

1. Access the Update Summary Log screen (Figure 1) (see View Submitted
Updates, Step 1 through Step 6).

Update Summary Log

Proposal Number: 0242847
Title: EPW - NORAIAL WITHDRAWAL CASE Test
Update Number: 2

File Update Status: Awtomatically Accepted

Pl Name - Alan Alphaman

ACQR Mame - Alan alphaman Electronicalty Signed Date - May 20 2003
File Update Submdtted to N5F on - May 20 2003

Program Officer : Not vet assigned.

Phons : Emaml

File Update Processed by NSF oo May 20 2003

# Praject Descnphion

[ ViewintialFle | [ ViewReplacementFile |

| ‘iew Froposal Update Justficabon Note I

[ { Wiew/PrintProposal ) |

Figure 1 Update Summary Log screen. The View/Print Proposal button is
circled.

2. Click the View/Print Proposal button (Figure 2). The View Submitted
Proposal screen displays (Figure 3).
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View Submirted Proposal

Please click on the appropeiate "GO batton to display the docoment
You need to have Adobe Acrobat viewer installed on vour computer to view theze PDF documents.
Omece vou have fimished viewing or printing the document -- use your browser's Back bufton to retarn 1o the menu

MOTE: The PDF display may take a few mmutes -« especially if vou have
selected the "Print Entire Proposal” option.
Please be patient and do not contimally chick the "GO utton.

GO Cover Sheet [G0) project Summary

G0 Table Of Contents E Project Diescription

[80] Refirences Cited (60 Bio Sketch

@ Budget (Inchdmg Tustificaton) E Current and Pending

G0 | Faciities E Supplementary Docs

(50] p1 CoPl Tnfo [60) Devintion Authorization

@ @Eggt_ec_iimge_ﬂm E Additional Single Copy Docoments

Figure 2 View Submitted Proposal screen. The Go button for Print Entire
Proposal button is circled.

Click the Go button for any form you want to view. The form displays in PDF
format. If you need to download Adobe Acrobat, see Adobe Reader for FastLane.
Click the Print icon on the Adobe toolbar to print the form.

To print the entire proposal, click the Go button for Print Entire Proposal

(Figure 2). FastLane concatenates the files for the proposal and prints the
proposal as one PDF document.
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